
Medical Report Submission: SOP 
 

Purpose:  
Students can submit their medical reports for attendance consideration and approval.  

 

Steps to Submit Medical Report 
1. In the Course Overview, you will find a course titled “Student Medical Document 

Submission”, which has been specially created for medical document 
submissions. 

      

 

2. Open the course to view the list of departments. 



 

3. Students are requested to expand/select their respective department section. 
 For example, if you belong to the SCSE Department, you should expand the SCSE 
section. 

 
 

4. After expanding your department section, you will find an assignment activity 
named “Student Medical Document Submission.” 

 

 
 

5. Open the assignment activity and upload your medical report/document. 



 



 

6. Once submitted, you can check the status of your submission by opening the 
same activity again. 



 
 
 



 

Note: Level 1 is used only for the approval or rejection of the submitted medical report. 
 Level 2 points are considered as the number of attendance days granted to the student. 

For example, in the screenshot above, the student has been granted 15 days of 
attendance. 



 


